Skyward — Employee Access

You will have access to the Skyward Employee Portal via a link posted on the district website.

Liberty Journalism Class

Student Chromebook & IT Support Request

GCN Training (52488D)
Gym Schedule

Liberty Library
Liberty Tech

Live Stream Events

Your login is typically ‘firstname.lastname’ where the names are the ones that show on your paycheck, (i.e
‘johnathan.doe’ as opposed to ‘john.doe’ which may be your district email address).

If you have forgotten your username and/or password, you can get help by entering your email address, as
noted here.

LIBERTY CUSD 2

Username

Password

I Forgot your Username or Password? I

LIBERTY CUSD 2

|Username or Email Addressl

I |

Return to Sign In




Skyward — View / Print Pay Stub

From Employee Access select Payroll Check History
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Profile i Payroll Check
History
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You will see a listing of payroll dates — select the down arrow on the desired row

CHECKS
MM/DD/YYYY Q <® View: Skyward Default 7Fi|!er: Skyward Default 3/ Quick Filter
N o o o] el e el o
Check Check Pay Gross Net Check Payment Type Payroll Type IMRF Gross TRS Gross
Date Number Amount
| e E 04/24/2020  9000000... 0000.00 A-ACH R - Regular 0000.00 0.00

You will have an option to print the check stub

MM/DD/YYYY B Q ® vl

o] o]
Check Check
Date Number

O W 04/24/2020 9000000...

Next Option is to display your SSN on the stub

Print Payroll Check Stub
Select SSN Mask

—> Next ® Cancel

BANK ACCOUNT DETAILS

Print Social Security Number [§] s _sx_sx

wx_rx 6789

123-45-6789

Finally, print the stub (opens as a PDF in a new window)

Print Payroll Check Stub

Confirmation

= Print Check Stub € Close

BANK ACCOUNT DETAILS



Skyward - View Time Off

From Employee Access select Time Off Balances

You will see a listing of Time Off types — highlight the desired row for listing of transactions for that type.
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Employee Profile Payroll Check Estimate Check Time Off Request Time Off
History Balances
E \o' |- |-
Calendar Substitute ‘W2/W2-C Forms ACA 1095 Forms

Transactions

Click the curved arrow next to the item for more detail.
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Time Off Balances

vl Q

TIME OFF TYPES

TIME OFF BALANCES

Search Time Off Type Descrip Q <® View: Balances in Hours & Days 7Filter: Skyward Default Y/ Quick Filter

,'Itime Off Type Description Unit Typ? Prior Year Prior Year Current Current Year Currer?t) Current Current Year Current Year Next Allocationo Total Endin(g Total Endinf;
Ending  Ending Balance Year Allocated Year  Year Used Ending Ending Balance Cycle Date Balance
Balance Days Allocated Days Used Days Balance Days Days
0 APPROVED ABSENCE Days 0.00000 0.00000 0.00000 0.00000 07/01/2022 0.00000
O DOCK DAY Days 0.00000 0.00000 0.00000 0.00000 07/01/2022 0.00000
e PERSONAL Days 1.50000 2.50000 -1.00000 3.00000 07/01/2022 3.00000
e SICK LEAVE Days 0.00000 15.50000 -15.50000 0.00000 07/01/2022 0.00000
c SPECIAL ABSENCE Days -1.33300 1.33300 0.00000 0.00000 07/01/2022 0.00000
TIME OFF TRANSACTIONS
MM/DD/YYYY 51 Q  <® View: Amount in Hours ¥ Filter: Skyward Default
i o e o &
Transaction Time Off Reason Description Transaction Type Hours Description Status Position Type Description
Date
03/23/2022  ILLNESS OF IMMEDIATE FAMILY ~ Used ILLNESS OF IMMEDIATE FAMILY  Approved TEACHER
0 03/09/2022  ILLNESS OF IMMEDIATE FAMILY ~ Used ILLNESS OF IMMEDIATE FAMILY  Approved TEACHER
O 03/08/2022  ILLNESS OF IMMEDIATE FAMILY ~ Used ILLNESS OF IMMEDIATE FAMILY  Approved TEACHER
e 01/27/2022  ILLNESS OF IMMEDIATE FAMILY ~ Used ILLNESS OF IMMEDIATE FAMILY  Approved TEACHER
O 01/26/2022  ILLNESS OF IMMEDIATE FAMILY Used ILLNESS OF IMMEDIATE FAMILY  Approved TEACHER
O 01/11/2022 PERSONAL ILLNESS / DR APPT Used PERSONAL ILLNESS / DR APPT Approved TEACHER



